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圭糊糊凹醍墓

Rorya Dis軸ct Director in co帽boration w軸AMREF Hea軸A面Ca Tanzania軸ough抽e

覇甫謂南“卸軒繭怪南轟高時で苗開音請託『龍汀歯向軸壷井
empIoyment opportun紬es as described beloW:

Repo轟S tO:

Job s曲調鵬aきV:

Fac帥fy朗edical O締ce「 In-Charge

Data CIe「ks w帥be reporting to the Fac帥ty lncha喝e and wilI be receiving technical

§岬P排的Om帥e Dis緬ct Da緒Ceor郎nator a面the博spective M&E O前提r. Duties for

瑞竜‾閥‾合宿寵弼瑞面前講話瑞蹄

. Check to ensure that al! CTC2 cards事and HTC registers are剛ed correctIy and

∞mPIeteiy and work wjth clinicians/nurses to co「rect any inconsistencies before

entry to C丁C2 database,

●　Ensure that a畦)atient information, Visits and a旧abo「ato勘tests and 「esults as

recorded in HVL 「egjsters, CTC2 cards and HTC registers is entered into the

CTC2 database as soon as foms/cards/registers are received and ve舶ed (i-e.

On the day that the patjent vjsits the site/c冊ie)

. Assist the triage nurse(S) to generate =st of patients with scheduIed appointment

On the next CTC c!inic date/day.

. Ensure there is a proper rotation of刷es and registers from c=njcians to the dafa

room to RCH by retuming鵬s and registers to the shelves胎S軸g points/RCH

a鯖e「e血y

●　Work with othe「 CTC staffto ensure that凧es and other documents a晦kept in a

SeCure Place to guarantee patient ∞n軸ential吋A= files cards and 「egisters

Should be kept in Iockab!e cabinets to p「event unauthorized person from

a∝eSSing the data a∞Ording to the MOHCDGEC and NACP guidelines on data

management.

. Ensure that data backup is done on a daily basis in an extema! hard dri立e and it

Shouid be stored out of the data entry building for safety.

. On weekIy and monthly basis, enSure that data from CTC2 database is

Subm阻ed to NACP C丁C3 database

. A∞urate data entry of c看inica=abo「atory, traCking and other M&E tooIs into the

electronic database incIuding DH!S2 summaries as required.

●　Running 「eports from the database to ensure ∞mPleteness and accuracy

●　P「epa「ing the list of clients expected to attend the cIinic and ensuring刷es are in

the right pIace and accessib!e fo「 clinicians



. P「oduce the亜st of cIients面ssed appointments for tracking immediately afte「 the

Clinic

毛　醐緒舎罫輩満鴇雪轄博諦転寵輪講轄韓詫舌苔C零「重電寄龍海溝昏

data

e Sort and輔e fo「ms as needed in nume「ica! orderor by date

. Communicate with supervisors regarding database maIfunctions

●　Re宙QnC鴫dif鳴r宮nces be融侮en reee「ds in databases and othe「 data sou「ces

SuCh as 「e由Sters. reViewi哩型PrQPriate foJm and correcti哩a= differences

. Maintain a good record keeping of both softand ha巾COPies in neatand

accessible manner

●　A請end data staff meetings including data reviews at the spec師ed times

. Communicate both ve「bal!y and in w軸ng suggestions fo「 improvements to data

entry or data ¶ow to supervisors

●　ComPlete other cIata ta§ks as asSigned丁inCiuding pu面ng of‡鴫s fo「 d而erent

interventions

. Perfom other dutjes assigned by the supervisor

REQUIREMENTS:

功A Minimum of ce晒Cate O「 d主PIoma leve=raini噛on compute「 studies or any

「elated field; higher level of education w冊be added advantage

b) Good computer application sk紺especiaIly in Microso債Access, Excei,

Powe「Point and Wo「d

At least one (1) year experience of data entry

Good speed and accu旧Cy in typing sk睦

鰯醇恵螺
Good communication s畑s both in writing and ve「baI

Comm敗ed to work and adheres to wo「k regulations

Maintains high IeveI of con舶entiaIity in all aspects

Analytical and probIem-SOIving skilts, mult出asking and o喝anizational ski!!s.

Reports to:

軸幣:

Faci寡ity Medical O簡cer lncha喝e

Perfem the fask of ART Nurse桐use counse=or under軸e supervision of fac哩y

活cha喝e

ロu蹄es and ResDOnSibiI師es:

1 , Conduct adherence counseiing fo clients attending clinics

2, Keep cIients re∞rds of c=ents at軸e clinic

3. Conduct counseling to cIients on contacts testing (SeXua! partners, needle

Sha血g and bioIogicaI ch潤ren)

4. Gives hea冊education onpos師ve hea皿置d虹nity andprevention to clients at

C丁C

5, S坤POrt COunSe繭g and disdos踊e among aduIts and pedia抽CS

6, Conduct nu輔On aSSeSSment Ofcifents attending CTC

7. Assess clients on adherence status and ART side effects and reportto clin商an

8. S雌Ortd車pensingofARVtodients

9. Do otherdしJties as may be assigned by the s旺e manager
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Re寄u irements

奇も督輯森高特瀬南而吾ぞ瀞薄絹軸藤野噺南緯苛諦奇瑞穎稿等南軍誌
b) Hjg旧evel con舶e輔a!fty of labo「atory test 「esults of patients

C) Ab掴ty to work autonomously and unde「 PreSSure

d) At least one (1) year experience in HIVIAIDS care and treatment se雨CeS

e) E沌e睦配co軸ma鵬of Swa輔a融Eng=sh languages,師騨輯eri

an岳ora証ommuh重罰fon。

f) Experience in basie computer applit冶tions such as MS Wbrd, Exce!,

Powe「 pointand intemet.

g) Abilfty to maintains confidentfaIfty in all aspects.

吊) A軸時te蹄O辞的翫緬d緬餌負母a∩d登s p書面卸登記翻1融翫軸日面曲

事苛輩蒲寵荒肝・

Reports to: Facilfty Medicai O櫛cer Inセha喝e

誌産室培辞醇韓諮羊こ

Laberatory tec軸OさOgist key ro!e is to strengthen Laboratory Qua岬ty Management

System and provide technica! support of fa〔舶ty laboratory activities to improve quafty of

HIV汀B diagnosis, and V伽al Loa嶺Monito面g to atfain the cu「rent 9与-95-95 Qf the HIV

軸過重梨艶話出合.

The Laboratory Technolegist sha= work as part of hea間fac油ty team con帥bu軸g to軸e

goals and objectives of A聞REF

Duties and ResDOnsib紳輔es:

a) Perferm in摘al TB, HIV V佃al Load and DBS sampie processing, if requifed, and

Store samples to the desired temperatu「es before transportation to軸e referral

test活g faboratoiy

b) E門Su稽P悶per d旗輔弼而a繭軸of TB, CD4, HIV V師al L関d a舶DBS翁簡Pl欝斬d

蒔Su龍‾輔商工菰潤諦丁中開丁s蒔樽,

C) Ensure quaIity sample co漢lection from eligibIe clients/Patients at the fac輔y, fo「丁B,

CD4, HlV VIra=oad and DBS samples.

d) Responsible to ensure ∞mPleteness and validfty of client info「matien and dafa

削try浦鞘e elec軸o面C Sa岡Pie記幅踊I翻d憎SuIts fee鞠ack sys聴聞,

ej盲xpe鏑eモ隠nspo輌on o千千吾, C苗茸,雷雨井「afioad a繭i踊S sampies and 「esげ躊

received from spokes and testing laboratories respectively.

f) CIose monitoring of program iaboratory key pe「formance indicators ITumaround

time, SampIes r亭ection and recollection, and analyze「S emo「 rateS言f記quired)章

g) Coord輸ate dis珊bu軸on of TB仙IV comm朗閏es/敬細Suma胱5S　晦　晦§Pe鏡iv尊

南扇蘭もsてSpdke奇

h) Prepare and submit reguiar reports of sample refe「ral functions to reievant

authority (CHM丁, lP) on monthly basis, and as required,

i) Perfem othe「 duties as assigned by Laboratory Manage湖n-Cha喝e



Reauirements

奇　瑞申嗣諮壷輔繭嶺時事請書橋毒害華南播‾繭龍弼南画蒜

j) Proven experience as laboratory technoIogist w軸at Ieast l -yea「 hands巾n

eXPenenCe

均　Experience in operating electrical and nonelec輔CaI faborafory equipment

負融的te輔割母da関e記uS Su軸飴職瑛海

草　両帝iiev覇co甫轄e而都fy ofi詞o「…煎〕ry iest resし揮s of pa前面is

m) Working knowledge of MS O緬ce (especia叩y Excel) and database systems

n) Ability to work autorromousiy and under pressure

O) Good communication sk鵬

Reports to: Fac‖fty醐edical O緬ce「 [n-Cha喝e

Job summaIVこ

卓型睦親醍一連捨損壊食事中軸豪嬢醍通達忠地魂重曹蛙e器蟻控七重麒躁寒艶雪雲す

in-Charge

Duties and ResDOnSibilitiesこ

1. Making sure that the storage and dispensing are斌is dean, Safe and confo冊S

tひI負ws g餅引輔門g師室田1aCy負油単繭輔雑削鴨鍋lき.

2.字画g consum画on es軒m都es fo「 each dfug蒔em on耐「荷重yJbasis.

3. Making order of drugs from main store of your respective dist融sto「e according to

anticipated Mon叩y requirements by輔ng authorized toois i.e, Orde血g and

「equis曲On VOuChe「,

4. ReCeiv引鴫deIiveries ahd counterchecks and sign c滞aH d軸g de剛eries,

5. i蒔e申ng re∞「罷o‡〔而rec高車s and蒔sues,蘭両面n南ca幅‡br eaC師iem

and keep a running balance.

6. Storing, dis帥buting and contro冊ng the stock and ensures un唖e汀uPted supply of

drugs at a旧imes by ensuring Max-Min stock level of 2/1 Month at aI冊mes

アRe騰綱軸師g蛸e ne負母exp軸g d田gS約S随S珊離鋳門銘桐餌間色輔e削睦筒鰐紳e

exp面ug d諦es.

8. Controlling and sepa「ating irmedぬtely the damaged and expired d田gS from the

Shelves/CuPboard and keep a= set aside for destruction.

9. Monito血g prescriptions什om duIly autho咄ed presc曲ers for appropriateness

a靴抽is粥甲翻崩es.

10王政やen stng嫡而ing罰申「esc自画ons.

11. Prov軸ng medieation adherence counseling to patients.

12.Maintaining reco「ds of al! drugs issued to patients to dispensing register- PaPer

based and or so冊ware.



13.P「epa「ing and subm軸ng monthly d「ugs consumption 「eport which includes stock ievel and

numbe「 of patients on ARVs pe「 「egimen to dist「ict SuppIy Chain o緬ce「 before 5th ofthe

next Month,

14.P「oviding drugs info「mation’s to patients incIuding othe「 members

15. Maintaining confidentiaIity and keeps patient info「mation and 「eco「ds secure

16.Perfe「ming any other duties as may be assigned by the s哩ervisor

Requirements: Education’Work expe「ience and Ski寡書s:

a) AI Ieast a dipioma in Pharmacy from a recognized institution・

b) Certificate of registration f「Om Pha「macy Boa「d.

c) A minimum of one (1) year in thefieId of expe南se"

旬Exc罰erri command o‡ Sw前庸i and盲ng輔fa=guageS亘W「稲en and oral

COmmunication.

e) Experience in basic compute「 a師Cations such as MS Wo「d, Excel, Power pointand

intemet.

髄A皿tY血WQ血皿d-er PreSSu嶋and s虹血ge血dead皿es-



帥AS嶋ARTI K¥舶A UJUMLA

蛙畦車軸碁避急逝皇垂塑造避急垂艦強迫襲急迫陰兵事蝮蛙趣連姓隆起蛙過重急典基盤萎強襲急

usiozidi miaka 45

●　閃aさ帥菌郵W㊦晦団鱗為輔を婚醗浦e聯随は輝く銅銑鋼a k曙郡部登臨k髄鞘餌躍締る‡荊登臨縞

(N旧A) au namba ya NIDA kwa amb館hawajapata kitamb両sho

箪　Waomb却WOte Waambatishe maelezo軸nafst (Detail CV) y即ye a刷a面na namba za

…到自腹 輌詩話

・ Maombi yote yaambatane na vyeti vya elimu na taaluma yaani nakala ya vyeti cya kidato

Cha nne au sita na vyeti vya taaiuma (Professiona ce輔cates from Respective Board,

Computer Ce面ficates) pamQja na picha mb掴za Rangi za hivi karibuni〇

・ Testmonial, ProVisional resu!ts, Statement Of resuits, hati ya matokeo ya idato cha me na

Sit争h争v鴇k調baさik魯ka朗s奉書

・ Waomb争ji waIiosoma巾e ya lbnzania wahakishe vyeti vyao vimehakikjwa na

ku泡hinishwa na mamlaka h齢ika ( NECTA na NACTE〉 na taa「ifa za帥ngan軸

」数理虫垂産土遡捻出麹喜理学算典急患堕出

・ Waomb争ji wa nafasi za卸ra waliostaafishwa katika Utumishi wa Umma hawa「uhusiwi

k的船医治i郎胎ku涌亀k負輔登W蜜醗塙胎割出虹鱒k昌kw負K誹的u棚融む〇千廟雌R義博, Me鴫輔弼萄

ya Utumishi wa Umma na Utawala Bo「a.

$　Ba関a ya Maombi iandikwe kwa mkono閥kwa Lugha ya Kiswa輔Ii au Ki血gereza tofauti

前頚南面も輔弼斬軒諏脚。
・ Kichwa cha ba「ua ya maombi kitaje nafasi ya kada unayoomba kwa ufasaha

. Ba「ua ya maomb=sainiwe na mwomb争ji mwenyewe tofauti na hivyo maombi hayo

yaをa ka自軸昭

吾　一塊鰭雲葱等癌辞薄命一緒轟転雷会議転雲毎転謁轟語寵蛾籠持主籍報命覇繭玉蚕恕奮書蚕犠

・ Waombali watakaokidhi s輯na vigezo watajulishwa tarehe ya usa帥kupitia mbao za

matangazo za Ha血ashau「i ya潮ぬya ya Rorya, Website ya Ha而asha而ya潮aya ya

Rorya ambayo ni PamQla na namba za simu na anuaniwa!izotumia

kwenye barua ya maomb主

. Ba「uazitumwe kwa njiaya Posfa ,Ba「ua pepeya蘭kurugenzi

(堕麺塑遭饗醒au ziwasi!ishwe kwa mkono masijaIa ya wazi ya

Halmashauri ya Wilaya ya Rorya kuanzia saa mqja na nusu (1.30) asubuhi hadi saa

蹄sa髄鞘Su (09。30) A寒as輔

・ Mwishowa kutuma maombi ya kazi n圧arehe 13IlO12023 saa tisa na nusu (09。30)

AIasiri

. Maombi yoteya Kazi yatumwekwaanuani軸atayo

醐kurugenzi醐tend坤rm

両面ma罰lau面ya同所aya ya罠orya

S。」。P250

TARIMEIRORYA -棚ARA

Tangazo hi掴metolewa na二〇

Nakata:-

包軸強さ碧
Abdul O, Mtaka

M ku r岬嵩器謹鵠諾即翻

1. Tovuti ya Halmash盆t面ya WiIaya ya Rorya : WW鞠rq野壁畦蔓塾喧

芝. Mbao za mat謝gazo za Halmashaし面ya湘iaya ya Ro「ya


